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AI-generated content may be incorrect.]HEALTH SCIENCES CENTREEDUCATION          TRUST FUND


CONFERENCES / (RE)CERTIFICATIONS / WORKSHOP
STATEMENT OF POLICY & APPLICATION
Please read the following carefully for funding eligibility: 
1. HSC Education Trust Fund HIGHLY recommends applying for the WRHA Continuing Education Fund FIRST. Do not forget to indicate any and all sources of funding you are applying for on your application. 
2. For each fiscal year of the HSC Manitoba Nurses’ Union Worksite 10 Education Trust Fund (ETF), monies allocated in its budget will be available for MNU Worksite 10 members. 
3. Application forms are available by calling (204)775-6811, by sending a written request to ETF, MNU Worksite 10 c/o HSC Mailroom or by downloading from www.mnu10.ca
4. The funds will be made available to members who have attended educational sessions (conference, seminar, workshop) related to professional and/or labour relations, or who have completed a certification/recertification process. 
5. Members are eligible to receive up to a maximum of $1,000.00 per fiscal year. The fiscal year is from January 1st to December 31st. The maximum amount is up for review every fiscal year, by the committee, at the December disbursement.
6. Applications must be received complete in every respect no later than sixty (60) days post-completion of the educational session. 
7. Applications are processed for payment four (4) times per fiscal year in the months March, June, September and December. 
8. Funding only covers registration, airfare, hotel accommodations, and travel between the airport and hotel.
9. Salary replacement or membership fees are not eligible for funding
10. All submitted receipts must be clearly issued to the member attending the conference/(re)certification/workshop or have supporting rational behind documents not in member’s name. 
11. Where members shall not be reimbursed for the redemption of travel reward miles, applicable taxes and charges on a reward mile flight shall be eligible for funding.

THE ETF IS NOT RESPONSIBLE FOR APPLICATIONS LOST IN THE MAIL.

	☐	Registration Invoice + Receipt

	☐	Certificate of Completion and/or proof of attendance

	☐	Airfare Invoice + Itinerary

	☐	Hotel Accommodation receipts

	☐	Taxi/Uber receipts to hotel/airport

	☐	Credit Card Statement – Exchange Rate Conversions


Application Checklist


APPLICATION FOR FINANCIAL ASSISTANCE FOR CONFERENCES/(RE)CERTIFICATION/WORKSHOPS
I REALIZE FUNDING IS NOT GUARANTEED AND THAT APPROVAL FOR FUNDING IS DEPENDENT ON MONIES ALLOTTED IN THE BUDGET. I UNDERSTAND THAT FUNDING IS DEPENDENT ON PROVIDING ALL REQUIRED DOCUMENTATION AS OUTLINED IN THIS APPLICATION.
 
I HEREBY CERTIFY THAT THE INFORMATION BELOW IS CORRECT AND I WILL ABIDE BY THE ABOVE TERMS. 

DATE OF APPLICATION: _________________________		SIGNATURE: ______________________

EMPLOYEE NUMBER: ________________

I THE UNDERSIGNED, DO HEREBY APPLY TO THE HEALTH SCIENCES CENTRE MANITOBA NURSES 
UNION WORKSITE 10 EDUCATION TRUST FUND FOR FINANCIAL ASSISTANCE AND SUBMIT THE FOLLOWING INFORMATION:
PLEASE PRINT.
NAME: ________________________________________________________________________________

ADDRESS: _____________________________________________________________________________

CITY/PROVINCE: _____________________________	 POSTAL CODE: _________________________

PHONE NUMBER: ______________________	EMAIL: _______________________________________

WARD/UNIT: ______________________________________	EFT: _____________________________

EDUCATIONAL SESSION: ________________________________________________________________

HELD AT (CITY): _____________________________	DATES OF SESSION: _____________________

ARE YOU APPLYING FOR FINANCIAL ASSISTANCE FROM ANOTHER SOURCE? ☐ YES ☐ NO
1) SOURCE: _____________________________	AMOUNT REC’D: ________________________
2) SOURCE: _____________________________	AMOUNT REC’D: ________________________
FAILURE TO DISCLOSE COULD RESULT IN APPLICANT BEING INELIGIBLE TO APPLY TO THE FUND FOR A PERIOD OF (1) YEAR.
	
	EXPENSE
US $
	EXPENSE CDN $
(MUST SUBMIT PROOF OF CONVERSION)

	REGISTRATION
	
	

	AIRFARE
	
	

	HOTEL ACCOMMODATIONS
	
	

	TRAVEL TO HOTEL/AIRPORT
	
	

	CERTIFICATION/RECERTIFICATION
	
	

	OFFICE USE ONLY

	TOTAL: $








Drop off COMPLETED applications to 770 Notre Dame Avenue, or email HSCEducationFund@mnu10.ca
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