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POLICIES OF THE EDUCATION TRUST FUND

INVESTMENTS
1.0 The general principle guiding investment practices will be one of conservative management, maximizing investment returns with minimum risk
2.0 As per motion passed at the December 11th, 2012, Education Trust Fund meeting, investment portfolio will be switched to reflect a ratio of lower risk to medium risk investments of 60/40.
3.0 The capital portion of the investment portfolio is to remain at a minimum of $500,000.00.  If disbursement requests would cause the amount to fall below that amount, the Trustees’ actions will be guided by disbursements policy 7.0.
4.0 The financial planner shall attend one meeting per year to present the status of the fund or at the request of the committee. 
5.0 If a change in financial planner is required, the potential advisor will present to the trustees prior to their making a decision.

EXPENSES
1.0 The fixed cost of administration of the fund (administrative assistant and auditor) shall be reviewed during the December disbursement. 
2.0 The Trustees’ will be paid per the Manitoba Nurses Union’s Union Leave Policy from the fund. 
3.0 Cost of office supplies including, but not limited to, telephone line, Microsoft 365 license, registered mail, cheques, and equipment as required shall be paid for by the fund.

ELIGIBILITY OF APPLICANTS
1.0 Casual Applicants must have worked a minimum of 139.56 hours (equivalent of 12 – 12-hour shifts, or 18 – 8-hour shifts) in the six months prior to the disbursement meeting to be eligible to receive funding.
2.0 Applicants must be a member in good standing of Worksite 10 whereby they have worked a minimum of 6 months before their first application to the Education Fund will be considered. Applicants must be members in good standing of Worksite 10 in order to receive funding.  It is the responsibility of the member to determine that they are active members of the Worksite, i.e., they are up to date on the dues check off.  This includes members on leave of absence for educational, personal, maternity, parental leave or 


ELIGIBILITY OF APPLICANTS – Continued
3.0 Applicants on a leave of absence for out-of-scope positions shall not be eligible for funding.  Funding shall be available for courses/conferences completed prior to the applicant commencing the leave of absence or attaining a permanent out-of-scope position. 
4.0 When the Committee determines an applicant has received funding from more than one source and has not indicated same on the application, the applicant will receive written warning which may result in ineligibility to apply or receive funds in the subsequent one year from the date of infraction. 

COMMITTEE MEMBERSHIP
1.0 The chair of the Education Trust Fund shall be the President of Worksite 10 or the Vice-president in the absence of the President.
2.0 The administrator will give at least four (4) weeks’ notice of intention to resign.
3.0 The committee shall, with a simple majority, dismiss the administrator within four (4) weeks’ notice.

TERMS OF OFFICE OF THE COMMITTEE MEMBERS
1.0 The committee members shall hold a two (2) year term, commencing May 1st to April 30th.
2.0 Candidates for vacant positions shall be sought through the Worksite 10’s Annual General Meeting Call for Nominations Process. The committee is comprised of four (4) members. In the case of multiple nominations, there will be an election and vote from membership at the Annual General Meeting.
3.0 If a committee member misses two out of the four meetings in one year, they will be asked to resign from the Committee.

DEFINITIONS 
1.0 A Part Time Course is defined as any percentages less than 60% of full-time studies.  A program (credit/non-credit) in nursing, and fields related to nursing, Labour relations, or areas which could apply to positions in nursing by an educational institution. The sixty (60) day deadline applies to each course. Only tuition costs of the course are eligible. 
2.0 A Conference/Certification/Recertification/Workshop is an educational session (conference, seminar, workshop) related to nursing or areas which could apply to positions in nursing and/or labour relations, or examination of continuous learning process which leads to a nurse to obtain specialty credentials. 
3.0 Airfare is defined as the cost of the flight and applicable taxes. Travel also includes transportation to hotel and return to the airport. 
4.0 Proof of payment for registration, travel and accommodation is required. Documents include proof of attendance, copy of credit card statement with applicant’s name and visible charges. 


DISBURSEMENTS
1.0 The fiscal year is the period from January 1st to December 31st.
2.0 Disbursements shall be made four times per year.  Deadlines shall be determined by the trustees and may occur in the months of March, June, September and December.  Notification of deadlines for completed applications will be advertised on the Worksite 10 website.
3.0 Deadline for submission of applications is sixty (60) days post completion of the course or conference or the date of completion of workshop/certification/recertification/workshop.
4.0 Funding for Part-Time Courses is set at 50% of cost up to a $1,000.00 maximum per calendar year.  (January 1st to December 31)
5.0 Funding for Conference/Certification/Recertification is set at a maximum of $1000.00 per year per calendar year. Funding will be annually reviewed and amended every fiscal year, prior to January 1st.
6.0 Bursaries shall be awarded on the decision of the Board up to a maximum amount of $6,000.00 for a Baccalaureate Degree; $8,000.00 for a master’s degree; and $10,000.00 for a Doctorate Degree for full-time studies. 
7.0 Incomplete applications will be held for a maximum of one year from the original date of application to allow the submissions of missing documents.  After that time the application will be deemed ineligible for funding consideration.

APPEAL PROCESS
1.0 Appeals shall be submitted in writing to the Board within thirty (30) days of the dated decision letter from the Board.  A written response to the appeal shall be made within thirty (30) days of receipt of the appeal.
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